Employee Code of Conduct

Our Values

PURPOSE SUSTAINABILITY

Code of Conduct

e Make sure health and safety for everyone is always put first

e Be honest, ethical and professional in all your business dealings

e Ensure clients are our top priority and are always treated respectfully

e Follow company processes, procedures and instructions as failing to do so can lead to the loss of customers, accidents or damage to
BrewHub’s reputation or profit.

e Endeavour to get it done once and get it done right!

e Value doing a good job and achieving goals

e Promote teamwork and the development and involvement of all personnel

e Value confidentiality and intellectual property of client and company information

e Recognise that we all have family and other commitments that are respected and valued
e Treat each other with respect

e Work as a team while valuing all employees equally

o Feel free to have a laugh and enjoy your work and your colleagues

e Encourage innovation and ideas and pursue continual improvement

e Counsel in private and praise in public

e Ensure you do not solicit gifts or benefits that may compromise this code of conduct

Some actions are dismissable offences and repeated or one-off instances may result in termination:

e Malicious or deliberate damage to Company property. The cost of repair or replacement will be recovered from the perpetrator.
e Theft of Company property. Legal proceeding will be instituted against anyone caught committing this offence.

e Performing any action that brings the Company into disrepute.

e Participation in corrupt activities.

e Violation of confidence or passing to any third party any information that is of a private and confidential nature.

e Failure to follow instructions given by any person holding a senior management position or misleading or lying to a superior.
e Being under the influence of drugs including alcohol.

e Gambling during work hours.

e Threatening or abusing any fellow worker.

e Any violation of the company’s Computer use policy.

e Continual absenteeism without reasonable cause
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